YOUR COMPANY LETTERHEAD
To:    Subnet Recruitment Training and Assessment Services INC.
Units B & C, 7th Floor Cyberone Building, Eastwood, Manila, Philippines 

       Attention: Myrna Sierra

MANPOWER REQUEST / (JOB ORDER)
Please arrange the following workers for our company to be deployed to Country: Name.

	CATEGORIES Job Title
	No. of Workers
	Month Salary

Range USD
	Qualifications

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Terms & Conditions: 

1) Contract - (_Add Years_) year, renewable at the option of parties.

2) Probationary Period: Six (6) months.

3) Sick Leaves – As per (Country) Labour Laws.

4) Overtime Pay as per (Country) Labour Laws.

5) Accommodation: Company Provided.

6) Transportation: Company Provided.

7) Food / Allowance Company Provided.

8) 08 hours duty + Over time w/ pay as per (Country) Labour laws. Transport time does not include in duty hours.

9) Life / Accident Insurance Company Provided.
10) Company provided economy class air ticket, from Manila-(Country); (Country) Manila. (At the commencement and at the expiration of employment contract).

11) Visa, medical and other fees, if any, on the account of the employer.

12) All other terms as per (Country) Labour Laws.

	On Behalf of The Foreign Principal

	Signature:
	

	Name:
	Your name

	Position:
	Your position

	Date:
	Date signed


